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PARENT HANDBOOK 

 

Our Mission 

 

‘To deliver a world class education in an environment that nurtures the love 

for Allah; where both staff and students enjoy the best possible learning 

experience and actively promote the highest of moral and spiritual values.’   

 

 

 

 
 

 

This handbook aims to share important information about Westwood 

Prep (WP) with new parents. Please read carefully. 

 

 

 

 

STAFFING STRUCTURE  

 

As we are a very new set up, our organisational structure tends to evolve 

as we adapt staff roles to meet the demands of the day to day running of the 

school.    
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ATTENDANCE AND TERM TIME LEAVE 

 

It is very important for your child to attend school during every day of 

term. Unnecessary absences will affect their progress. We understand, 

however, that there are times when your child may need to accompany 

you on an annual family holiday. You may also need to take time off to 

attend important family engagements. We would request such occasions 

are planned during school holidays so that the education of your child 

is not disrupted.  

The following procedure will be implemented in cases where 

parents/carers still need to take leave during term time:  

 Permission for authorised leave may be granted in special 

circumstances or exceptional circumstances   

 We may not authorize leave for students who will be taking 

SATs, however, we will consider cases on an individual basis  

 If you wish to take leave during term time, you must apply 

for permission at least 4 weeks in advance by completing the 

Term Time Leave Form 

 The form will be given to you upon request and should be 

returned to the Principal   

 Please do not book your holiday until the Principal has 

granted leave    

 You will receive a Permission For Leave letter if your 

application is successful 

 You will need to produce proof of travel before leaving  

 If the school refuses your application and you still decide to 

take leave, the absences will be treated as unauthorised 

 More than three unauthorised absences could lead to the 

termination of your child’s registration at the school  

 

 

TERM DATES FOR ACADEMIC YEAR 2018-19 

TERM 1 

 

Staff INSET 3 Sep 2018 

Safar Break 27 Oct - 4 Nov 2018  

Rabi al Akhir Break 21 Dec – 06 Jan 2019 

 

Opening Date Closing Date 

04 September 2018 26 October 2018 

5 November 2018 20 December 2018 

TERM 2 

 

Jumada al Ukhra Break 16 Feb - 24 Feb 2019 

Sha’ban Break 06 Apr – 22 Apr 2019 

 

Opening Date Closing Date 

07 January 2019 15 February 2019 

25 February 2019 05 April 2019 

TERM 3 

 

Ramadan Break 25 May - 02 Jun 2019 

Eid al Fitr 4-5 Jun 2019* 
Dhul Qa’dah Break 19 Jul – 04 Sep 2019 

 

Opening Date Closing Date 

23 April 2019 24 May 2019 

03 June 2019 18 July 2019 

 

*Eid Holidays subject to moon sighting. 
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BEING ON TIME TO SCHOOL AND HOME TIME 

Before your child starts: 

 Time the journey to and from school 

 Discuss with your child the procedure of what to do when and 

if your child is late 

 Buy an alarm clock so that your child can wake up on time 

 Discuss with your child how long it will take them to get ready 

in the morning and work out what time they will need to get up. 

Also create an agreement to decide when your child will shower; 

in the morning or evening? 

 Set a bedtime curfew which your child must abide by on school 

nights. This will ensure that they get enough sleep and that they 

wake up on time 

Once your child starts: 

 Encourage your child to abide by the routine. Go through it 

regularly so that your child is familiar with it. 

 If you have created an agreement, make sure that you stick to it.  

 We place great emphasis on attendance and punctuality and 

encourage all children to attend school regularly and punctually 

 If your child is unwell, please ring the school before 9:15 am and 

inform them of your child’s absence. If you ring in later than this 

time, your child will receive an unauthorised absence.  

 Where possible, appointments should be booked outside of 

school hours, however, if this is not possible, you must bring in 

an appointment card. 

 parents are not allowed to take children early from school unless 

in exceptional circumstances  

DROP OFF 

 

It is extremely important that your child arrives to school on time, as 

arriving late does not only disrupt the learning of your child, but also 

the learning of other pupils in the class. 

 Children must arrive to school by 8:30 am 

 If your child arrives to school after 8:30 am, your child will be 

marked as late. Minutes will be added up and the equal number 

of minutes will be deducted from your child’s break  

 Children must put their shoes on their allocated shoe shelf and 

exchange them for pumps. Please ensure shoes and pumps are 

labelled 

PICK UP 

At the end of the day your child will be brought to the lunch hall. All 

children must be collected from the lunch hall at home time at 3:00 pm. 

Teachers will call out the names of children whose parents are in the 

yard. 

If a parent/carer wishes for their child to be collected by somebody who 

does not have parental responsibility for him/her, and this is a regular 

arrangement, the school will need to be informed. You must include this 

person’s contact details on your child’s registration form. If the 

arrangement is made during Term Time (after registration forms have 

been completed), you must inform the school and complete a consent 

form (these can be collected from the school). 

In the event of a one-off arrangement, you will need to inform the school 

before 2:50 pm on the day. You will also need to agree a password 
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with the person who is collecting your child and ensure that the school 

is aware of the password. 

It is not deemed appropriate for another primary school aged child to 

have the responsibility of collecting a child. Siblings, over the age of 14, 

will be permitted to collect KS1 and KS2 children after written consent 

has been given by the parents/carers (consent forms must be collected 

from school). Consent will be countersigned by the Vice Principal.  

CHARGES FOR LATE COLLECTION 

If you are late picking your child up on any given day after 3:05 pm: 

 In the first instance, you will be reminded about the school late 

collection policy. 

 In the second instance, you will receive a warning letter/email. 

 In the third instance, parents will be charged £1 for every five 

minutes their child is still in school. 

The office clock will be used to determine the time and cost. 

Late pickup charges will be collected at the time of the late pickup.  

If you would like to speak to your child’s teacher, you must wait until all 

children have been collected after home time. Alternatively, you may 

write a comment in your child’s Home School Communication Book or 

make an appointment at a fixed time. 

Please note: Parents will not be able to see class teachers in the morning 

before 8:25 am without making an appointment.  

 

UNIFORM MATTERS 

Refer to Appendix A for full details of the School Uniform Policy.  

Before your child starts: 

 Have spares of essentials at home if possible. This prevents panic 

first thing in the morning if and when things are misplaced 

 Ensure you label all pieces of clothing including shoes and 

pumps. Children are prone to losing things or bringing the wrong 

items home. Please do not label items with pen as this washes 

off. 

Once your child starts: 

 Encourage your child to hang up their uniform straight after 

school 

 Encourage your child to keep everything ready the night before 

including shoes and socks - it will be less panicky in the morning 

looking for odd socks and missing items 

 Create a checklist for your child to help them ensure they have 

everything they need 

 Ensure your child's uniform is washed regularly. Clothes with 

food stains and food smells can often cause children to be picked 

on by others 

 During winter, parents must ensure that children come to 

school with suitable winter clothing: a winter coat, woolly 

hat, scarf, gloves and wellington boots. 
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EQUIPMENT 

Book bags must be brought in to school every single day. Your child 

must also bring their Home School Communication book every 

day.  

Note: There is £1 charge for replacement Home School 

Communication books. 

FORGETFULNESS CHART  

 

At Westwood Prep we would like all pupils to become independent and 

develop organisational skills. We have created a system to encourage 

pupils to remember to bring in the correct items.  If your child forgets 

their homework, reading book, PE kits, this will be recorded on the 

forgetfulness chart (see Appendix B). 

 

Please note: If your child forgets their home school communication 

book, a minute will be deducted from golden time. This will not be 

recorded on the forgetfulness chart. 

Please regularly check the parent noticeboard for updates. The dates of 

when homework, Islamic Studies and Quran books need to be brought 

in, can be found on the noticeboard.  

HEALTHY EATING  

Westwood Prep regards snack and meal times as an important part of 

the day. Eating represents a social time for children and adults and helps 

children to learn about healthy eating. At snack and meal time, we 

encourage children to bring in nutritious food. Lunch is an important 

point in the school day and should provide at least a third of your child’s 

daily requirements - without it children struggle to concentrate in the 

afternoon. Pack plenty of sustaining, nutritious options to make the 

school day a productive one. 

 

We discourage packed lunch contents that consist largely of 

crisps, processed foods, sweet drinks and sweet products such 

as cakes or biscuits. We reserve the right to return such food 

to the parent. Parents will be asked to bring in the correct 

food.  

 

Please check Appendix D for healthy lunch boxes. 

 

Your child will need:  

One snack for the morning, one snack for lunch and one snack 

for the afternoon. If your child does not bring in a snack, and 

in the case where a child is given a snack from the school, there 

will be a £1 charge. Milk will be available for children during 

both morning and afternoon snack times.  

Morning and afternoon snack need to be strictly fruit or yogurt – they 

may have non-chocolate biscuits or crisps only at lunch. Sandwiches with 

jam or chocolate spread, fizzy drinks or sparkling water are not allowed. 

Children will have access to water whenever they want. 

NOTE: We do not have the facilities to microwave cooked 

food brought from home or make Pot Noodles. If you would 

like to provide your child with a hot meal, you must drop it off 

to school before 11:30am.  
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HOMEWORK 

Before your child starts: 

 Create a routine with your child where they can fix a certain 

amount of time weekly to complete their homework.  

Homework is a vital part of your child's education and it is 

important that they always stay on top of it. 

 The best time to complete homework is after having a short 

break after school. Better to get it done early so that the rest of 

the evening is free! 

 It may be a good idea that you fix an agreement with your child 

that all other activities such as playing outside, will only be 

allowed once homework has been completed. This will create a 

routine for them and they will learn to prioritise what is 

important. 

 Your child will usually receive one piece of literacy work, 

one piece of numeracy work and one spelling worksheet 

every Friday. 

 Check to see what homework needs to be done by looking at 

your child's homework folder. Please sign your child's home 

school communication book once the homework is complete. 

Try to make sure that homework is completed on the day that 

it is set. This will prevent your child rushing and completing it 

last minute. Homework will be collected on Wednesday. 

Homework that is returned after this date will not be 

marked.  

 Check to see that your child has everything they need to 

complete their homework.  

 If you find that the homework is too difficult for your child or 

too easy, then it is important that you let the teacher know by 

making a note in your child’s home school communication book 

as this may hinder your child's progress.  

 Parents will need to annotate homework with the following 

codes: 

o I - Independently completed 

o S- Completed with parental support  

 Please feel free to make additional comments on the homework 

sheet if you feel this may help teacher in addressing 

misconceptions.  

 Read through all comments and feedback given by the teacher; 

celebrate success with your child as this will keep the child 

motivated.  

 

Note for parents of Year 2 pupils: Homework may be set 

from the revision books through the spring term to help pupils 

prepare for KS1 Assessments. 

REWARDS 

We believe that children and young people respond better to 

encouragement than to criticism. While recognising that praise must be 

appropriately applied in order to be meaningful, every opportunity will 

be taken to recognise good behaviour and good work, to register 

approval, to acknowledge positive attributes and to thank learners for 

demonstrating behaviour or work of a high standard. 

 

Examples of rewards at Westwood Prep: 
 

Individual 

teacher 

An on the spot response by the individual teacher 

to praise learners in the classroom or around the 

school. Teachers may devise their own systems 

such as awarding stickers and stars following clear 
explanation of their use. 
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Awards in 

assembly 

Teachers may award certificates to celebrate 

learners’ achievements. Success in competitions 

and extra-curricular achievements will be 

recognised in assembly. Star of the Week and 

Sunnah of the Week will also be awarded during 

assembly on a weekly basis. 

Achievement 

awards 

Achievement certificates are awarded to learners 

at the end of the academic term for excellent 

performance in individual subjects; they are also 

awarded for excellent attendance, punctuality and 

overall performance. 

In the press To acknowledge the achievements of learners, 

wherever possible and subject to parental consent, 

the school will see that these achievements gain 

public recognition.  

Through 

display boards. 

Press cuttings will be displayed in school. 

Sometimes where publication has not been 

successful, the full press release will be published 

instead.  

 

At times, it will be necessary to implement sanctions to enable learners 

to learn. Sanctions will be applied evenly and fairly and with reference 

both to the codes of conduct and the statement of acceptable and 

unacceptable behaviour. Where further sanctions become necessary, 

the School aims to take a systemic approach, applying all sanctions fairly 

and objectively and with due regard both to the circumstances of the 

individual and the need to maintain an orderly and safe environment for 

the good of all. Teachers will follow the behaviour criteria as a best fit 

approach. 

 

 

 

 

THE TRAFFIC LIGHT SYSTEM 

 

Each class will have a Traffic Light display that records behaviour. This 

is refreshed at the start of each day.  All learners start on Green. 

 If a learner displays inappropriate behaviour, they will be given a 

verbal warning by the class teacher. 

 A second warning will result in the learner’s name being moved to 

Amber. 

 A third warning will result in the learner’s name being moved to Red 

and minutes will be taken off play time/lunch/Golden Time. 

 Learners who fail to complete class work due to misbehaviour, will 

be asked to complete it at lunch or play time. 

 If a learner commits a violent, wilfully disobedient or bullying, 

including homophobic or racist bullying incident, they will be moved 

to red immediately and both vice/principal and parents will be 

informed. 

 Learners are able to earn back play time/lunch/Golden Time 

depending on the behaviour displayed after being put on red. 

 If the learner shows no improvement after being put on red, they 

will be sent for Reflective Time Out. The Reflective Time Out 

table/area is where a learner can be seated away from other learners 
in order to give them a chance to calm down, reflect or continue 

their work silently. 

 If learners fail to calm down or co-operative after being sent for 

Reflective Time Out, they can be sent to another teacher in the 

same Key Stage or to the Vice Principal 

 If a learner reaches red or amber 3 times within a week or there are 

persistent behaviour issues or incidents with the learner, 

parents/carers will be notified and called in for a meeting with the 

Principal/Vice Principal. 

 All incidents and actions will be recorded on the child’s individual 

Incident Log. 
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PLAYGROUND AND PLAYGROUND EXPECTATIONS 

At Westwood Prep, we would like children to enjoy not only their 

learning in the classroom but also the time they spent outside. There 

are a variety of different games and activities available for pupils in the 

playground. Equipment and activities are rotated and available to 

different year groups on different days.  

Learners are expected to behave appropriately not only in the 

classroom but also during playtimes. Expectations for playground 

behaviour are clear to all staff and learners. Learners are reminded 

about how to behave in the playground, how to play with other learners 

and how to use equipment appropriately.  

 Positive behaviour in the playground will be rewarded through the 

Rainbow System or a merit. 

 If a learner displays inappropriate behaviour, they will receive a 

verbal warning.  

 If the learner receives a second warning they will be asked to shadow 

the teacher for 5 minutes. 

  If inappropriate behaviour continues, the learner will be sent for 

Time Out inside for 5 minutes.  

 If a learner displays any serious or aggressive behaviour; physical or 

verbal, they will be sent to the Vice Principal. Parents will also be 

notified.   

 Meal supervisors will notify the class teacher if there are any 

concerns regarding a learner’s behaviour during lunch time. 

CLUBS 

 

Clubs provide children with a fantastic opportunity to enrich and 

enhance their learning experiences. We offer a number of clubs, which 

allow children to follow their interests, or experience something for the 

first time. These are some of the clubs we hope to offer at Westwood 

Prep: 

 

 Cooking Club 

 Pins and Needles Club 

 Young Journalist Club 

 Arts and Crafts Club 

 Sports club 

 Baking club 

 Mehndi club 

 Reading club 

 Homework club 

 

Note: Clubs are subject to availability and numbers. There may be a cost 

associated with some of the clubs. Clubs may be delivered by staff, 

parents, volunteers, KS4 and sixth form students  

Please also note that clubs may rotate on a termly basis. Not all clubs 

will be available throughout the whole year.  

 

Clubs will either take place after school or during lunch time. The school 

will send out letters with information of which clubs are available, the 

duration and cost of these clubs. Places are allocated on a first come 

first serve basis.  

 

PARENT VOLUNTEERS 

 

We aspire to work closely with parents and would benefit greatly 

from the diverse skills, experience and expertise of our parents. If any 

parent is interested in volunteering, please contact the school.  
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STUDENT LEADERS 

 

The development of leadership skills and behaviours in our pupils is a 

key priority for the school. The school will aim to develop leadership 

within pupils in all aspects throughout their school life. 

Our student leaders are expected to model excellent behaviour, 

attitude, values and act as ambassadors for other students. To ensure 

school picks the best students for the various leadership positions, 

students undergo a recruitment process; they will be asked to complete 

an application process and will take part in a mini interview. 

Pupils at Westwood Prep can apply for the following roles: 

 Eco Councillor 

 Healthy Eating Ambassador  

 Playground Monitor 

 Librarian 

 Prefect 

 Attendance and Punctuality Monitor  

 Student Shura Representative  

Job descriptions are displayed in the library and application forms can 

be collected from class teachers. Job descriptions are available to 

parents upon request. 

Successful applicants will be given a badge. In the unfortunate event that 

your child misplaces this badge, there will be a £1.50 replacement 

charge.  

CONTACTING THE SCHOOL 

It is extremely important that you develop a strong bond with both your 

child and the school. However, it is also vital that you strike a balance 

between offering your child too much support and leaving them to 

become independent to the extent that they are left to fail. Similarly, to 

achieve the balance between becoming an over-anxious parent who calls 

in for even a grazed knee and a parent who doesn't get involved and 

leaves things till they are too late is also difficult. 

Remember that the school is always there to help and guide you 

regarding your child. Make a habit of asking your child how their day 

went at school and if they have settled in or if they are having any 

problems. You know your child best and will be able to judge when it 

is important to intervene. If your child is having problems and you have 

talked to them and reassured them, yet even then things have still not 

improved, then it may be an idea that you contact the school. 

If you have a general concern about your child’s learning: 

- you can write a comment in your child's home school communication 

book. 

If you have a more serious concern about your child's 

learning, and you would like to make an appointment with 

your child's class teacher: 

- you can request an appointment via the home school communication 

book.  

If you have a general comment/suggestion about the school: 



Page 10 of 15 

- you can put your comment in the suggestion box which can be found 

in the main entrance 

If you have a more serious concern and would like to speak to 

an SLT: 

- You can contact the school administrator, Aunty Aisha, who will liaise 

with SLT to help resolve the issue. 

- Alternatively, you can request a meeting with the Vice Principal. 

If you feel that your concern has still not been resolved: 

- You can request a meeting with the Principal. 

If you have any further concerns after speaking to the 

Principal: 

- You can email the Director of Education.   

COMMON ISSUES AND HOW TO DEAL WITH THEM 

Falling out with friends 

This is a common problem especially as children make new friendship 

circles. Many a times, these problems are solved between children 

without adults getting involved, however if you suspect that your child 

is being bullied or is constantly complaining that they do not want to 

come to school then it would be best if you contact the school and alert 

the teachers who may be able to pick up any issues within the classroom.  

Losing belongings  

This is very common especially if your child is generally disorganised. 

Help create checklists and label all items as mentioned previously. If 

there seems to be no solution, then contact the class teacher who may 

be able to do spot check and maybe devise a plan to help your child 

become more responsible and independent.  

List of Policies 

The following policies are available for parents upon request 

 Accessibility 

 Admissions 

 Allegations Against Staff  

 Anti-Bullying 

 Assessment  

 Asthma  

 Behaviour  

 Complaints  

 Curriculum  

 Data Protection 

 Educational Visits 

 First Aid 

 Health and Safety: Fire Safety and Emergency Evacuation 

 Health and Safety: Recording and Reporting of Accidents and Incidents 

 Late Collection  

 Promoting Health and Hygiene: Administering Medicines 

 Promoting Health and Hygiene: Food and Drink 

 Safeguarding 

 Term Time Leave 

 Uniform 
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Parent Checklist 

Does your child have: 

- Correct labelled uniform 

- Indoor pumps 

- A plain coloured bag 

- Reading book bag 

- Home school communication book 

- P.E Kit  

Does the school have the following information regarding your 

child: 

- Updated address 

- Updated contact information 

- Updated emergency contact information (the school will require 2 

emergency contacts) 

- Updated medical information and allergies 

- Any additional information that you feel is necessary in making your 

child’s experience at Westwood Prep comfortable and enjoyable  

 

 

 

 

 

 

 

 

 

 

 

TUITION FEES POLICY 
 

This policy seeks to inform parents/carers of the school’s tuition fee structure 

for returning Westwood Prep children.   

 

Annual fees for the Academic year 2018-2019 has been set at £1450. 

 

Please find details of the payment schedule below: 

Academic year 

2017/18 

Amount (£) Payment Due Date 

Tuition Fee Invoice 1 700 1 September 2018 

Tuition Fee Invoice 2 750 1 January 2019 

 

HOW TO PAY 

 WE NOW ACCEPT CARD PAYMENTS  

 Pay via bacs or at the branch. We do not accept cash or cheque 

 You must always quote your child’s unique reference number when 

making payments 

 You must send a copy of the payment receipt to 

fees@westwoodhigh.org if you were unable to add a 

reference 

 Please retain proof of payment in case there is a pay related 

dispute 

 Fees are payable by the payment due date  

 The amount must be paid in full regardless of student absences  

 Termly tuition fee payments are non-refundable 

 

 

 

 

 

mailto:fees@westwoodhigh.org
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DISCOUNTS 

 

 Parents who pay the full amount for the year in one go are eligible to 

a £50 discount (this does not include parents with more than one 

child)  

 Parents with more than one child are eligible to a £50 discount per 

child 

  

Parents who are unable to keep up with fee payments must get in contact with 

the fees office and arrange a payment plan as soon as possible 

 

Your child risks being deregistered if your fee payments are not up 

to date by the end of April of each year 

 

Failure to pay in accordance with the payment dates above could 

result in your child’s termination of registration. 

 

 

 

 

 

 

 

 

 

PROGRESS & ATTAINMENT AT THE END OF KS1: SATS 2018 

The percentage of children who met their age related expectations: 

Reading 92.3 

Writing 100 

Maths 100 
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APPENDIX A: UNIFORM POLICY 

We want all learners to be dressed smartly and ready to learn. It is 

important that their clothes are clean and tidy at all times. We have 

spare uniform available for children who uniform may become soiled 

during the week. 

Girls  

    

 Grey pinafore (knee 

length) 

 White blouse  

 Grey Cardigan 

 White or grey 

trousers / leggings  

 Black shoes 

 Black / white / grey 

socks 

 White headscarf 

(optional) 

 Purple/lilac summer 

dress 

 

Boys 

 

 Grey V-Neck Tank 

top/full sleeve 

 White Shirt*   

 Grey trousers – 

shorts are not 

permitted 

 Black shoes 

 Black / white / grey 

socks 

 White hat (optional) 

 White/grey Jubba 

(optional) 
 

PE Kit for both Boys & Girls 

 White polo shirt  

 Plain black tracksuit bottoms 

 Black pumps 

 Black socks 

 Raincoats (kept in school) 

 Wellington boots (to be worn on rainy days) 

 

School Bag       

School book bags are given by the school. 

Lunch/personal bags need to be plain in colour and design   

School cardigans and tank tops/jumpers are to be purchased from the school 

Reception at £15 each. 

Parents will be contacted to bring the correct uniform into 

school for learners who fail to wear the correct uniform without 

a reasonable excuse. 

*You may choose to send your child in short sleeve shirts if you feel that your 

child may soil long sleeve shirts when using the toilet.   

Hair styles 

Hair styles for both boys and girls must be presentable and decent. 

Unacceptable styles for both boys and girls include patterns shaved into the 

hair or eyebrows, Mohicans and hair dyed unnatural colours. For boys, the 

difference in length between the top and the sides should not be in sharp 

contrast. The school may insist that hair is restyled if it fails to meet school 

standards. 
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APPENDIX B: FORGETFULNESS CHART 

 

 

APPENDIX C: SCHOOL TRAVEL PLAN 

This policy outlines the school’s travel plan to ensure that the road 

immediately outside school is safe for school children, staff and members of 

the public. 

Parents signing up to the school travel plan is also a condition for our continued 

planning approval.   

All pupils are encouraged to travel by foot. Pupils living at a distance are 

encouraged to use public transport where possible. The school is located 

within close proximity to bus stops on Middleton Road and Featherstall 

Road South. The Westwood Tram stop is only a minute’s walk from school. 

Parents who drive to school need to comply with the following: 

 If you are driving from Manchester Road, then follow the Vale Drive 

route and comply with instructions set out on Plan B   

 If you drive to school using the Featherstall Road South route, you 

must comply with instruction set out on Plan A 

 

 

 

Plan A: Featherstall Road South 

Please do not drive past the traffic island on West Street. Park your car on 

Arkwright street, Millon carpark or any of the parking bays alongside the 

Tramway. Secondary School girls are to walk to school from their cars using 

the public footpaths. Kindergarten and Prep children are to be accompanied 

by parents on foot.  

Please do not park your car anywhere on West Street or Kelsall 

Street. 

Our School Traffic Warden will be standing on the traffic island to help 

implement this policy. He will also ensure that there is a smooth flow of 

school traffic between 8:00 am – 8:45 am, 11:15 am – 12:15 pm and 

3:00 pm – 3:45 pm. 

 

 

School Carpark 

Please do not park in the 

school carpark unless you 

are: 

 a member of staff 

 a holder of a blue 

disabled badge 

 an invited visitor to 

the school 

 

Park in any of the parking 

bays along the tramway. 
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Plan A: Featherstall Road South (continued) 

Arkwright St 

(wide road) 

Millon 

carpark 

(We have an 

agreement with 

the Business 

owner to use 

this car park 

during school 

times) 

 

 

 

 

 

 

Manchester 

Rd leading 

to Vale Drive 

   

 

 

 

 

 

 

 

 

 

 

APPENDIX D: LUNCH BOX IDEAS  

 

 

 


